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INVITATION TO BID (U.S.) 
 
 

1. CONTRACTORS INVITED TO BID THE PROJECT: 
 
JM Mechanical - (435) 563-6267 – Max – max@jmmech.com 
Apollo Mechanical – (509) 467-6622 – Caitlin - caitlin.hendry@apollomech.com 
Lake City HVAC – (208) 676-0667 – dispatch@lakecityheating.com 
Basin Refrigeration – (509) 765-7138 - Sean - sean@basinservice.com 
Hurliman Heating & Air – (509) 624-2373 – estimating@hulimanheating.com 

 
2. PROJECT: 

 
Shawnee HVAC Improvements 

 
3. LOCATION: 

 
5001 W Shawnee Ave, Spokane, WA 99208 

 
4. OWNER: 

 
The Church of Jesus Christ of Latter-day Saints, a Utah corporation sole 
c/o Meetinghouse Project Management Office  
50 E. North Temple Street, 12th Floor  
Salt Lake City, UT 84150-0012  

 
5. CONSULTANT: 

 
Engineered Systems Associates 
1355 East Center  
Pocatello, ID 83201  

 
6. DESCRIPTION OF PROJECT: 

 
A. This project is to replace (5) vandalized Condensing units, and upgrade (5) Gas fired 

furnaces from 80% to 95% efficient units, and associates piping and Electrical work. 
 
C. Mechanical contractors are the Prime Bidders, and may need subcontractors (Electrical, 

Controls, Test and Balance, etc.) to complete the entire work as described in the 
specifications and drawings. 

 
D. Products or systems may be provided under a Value Managed Relationship (VMR) the 

Owner has negotiated with the supplier.  VMR products and systems are indicated as such in 
the Specifications. 

 
7. TYPE OF BID:  Bids will be on a lump-sum basis.  Segregated bids will not be accepted. 

 
8. TIME OF SUBSTANTIAL COMPLETION:  The time limit for substantial completion of this work will 

be 45 calendar days and will be as noted in the Agreement. 
 

9. PRE-BID:   There will be a pre-bid walkthrough at the building site on May 23rd, 2023, at 1:30 PM. 
Attendance is highly recommended. 

 
10. BID OPENING:  Sealed bids will be received until  June 6th, 2023, at 1:30 PM  on Conslog. At which 

time bids will be publicly opened and read. 
 

10. BIDDING DOCUMENTS: 
 

mailto:max@jmmech.com
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A. Bidding Documents may be examined at the following locations: 
1) ESA Website: www.engsystems.com 
2) Conslog (by invitation only) 
 

B. Bidding Documents are available to invited Contractors with a deposit of $50 per set.  Deposit 
will be refunded if documents are returned complete and in good condition within five days of 
bid opening. 

 
11. BIDDER’S QUALIFICATIONS: Bidding by the Contractors will be by invitation only. 
 
12. OWNER’S RIGHT TO REJECT BIDS:  Owner reserves the right to reject any or all bids and to 

waive any irregularity therein. 

 

 
END OF DOCUMENT 

 
 

  

http://www.engsystems.com/
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INSTRUCTIONS TO BIDDERS (U.S.) 
 
 
 
1. DOCUMENTS: 
 

A. Bidding Documents include Bidding Requirements and proposed Contract Documents.  
Proposed Contract Documents consist of:  
1) Agreement Between Owner and Contractor for Small Project (U.S.)  
2) Other documents included by reference  
3) Addenda.  

 
B. Bidding Requirements are those documents identified as such in proposed Project Manual. 

 
C. Addenda are written or graphic documents issued prior to execution of the Contract which 

modify or interpret the Bidding Documents.  They become part of the Contract Documents 
as noted in the Agreement Between Owner and Contractor for Small Project (U.S.) upon 
execution of the Agreement by Owner. 

 
2. BIDDER'S REPRESENTATIONS: 
 

A. By submitting a bid proposal, bidder represents that 
1) Bidder has carefully studied and compared Bidding Documents with each other.  

Bidder understands the Bidding Documents and the bid is fully in accordance with the 
requirements of those documents, 

2) Bidder has thoroughly examined the site and any building located thereon, has 
become familiar with local conditions which might directly or indirectly affect contract 
work, and has correlated its personal observations with requirements of proposed 
Contract Documents, and 

3) Bid is based on materials, equipment, and systems required by Bidding Documents 
without exception. 

 
3. BIDDING DOCUMENTS: 
 

A. Copies 
1) Owner will provide the Bidding Documents as set forth in the Invitation to Bid. 
2) Partial sets of Bidding Documents will not be issued. 

 
B. Interpretation or Correction of Bidding Documents 

1) Bidders will request interpretation or correction of any apparent errors, discrepancies, 
and omissions in the Bidding Documents. 

2) Corrections or changes to Bidding Documents will be made by written Addenda.  
 

C. Substitutions and Equal Products 
1) Equal products may be approved upon compliance with Contract Document 

requirements. 
2) Base bid only on materials, equipment, systems, suppliers or performance qualities 

specified in the Bidding documents. 
3) Where a specified product is identified as a "quality standard", products of other 

manufacturers that meet the performance, properties, and characteristics of the 
specified "quality standard" may be used without specific approval as a substitute. 

 
D. Addenda.  Addenda will be sent to bidders and to locations where Bidding Documents are on 

file no later than one week prior to bid opening or by fax no later than 48 hours prior to bid 
opening. 

 
4. BIDDING PROCEDURES: 
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A. Form and Style of Bids 
1) Use Owner’s Bid Form. 
2) Bid will be complete and executed by authorized representative of Bidder. 
3) Do not delete from or add to the information requested on bid form. 

 
B. Submission of Bids 

1) Submit bid in sealed opaque envelope containing only bid form. 
2) It is bidder's sole responsibility to see that its bid is received at or before the specified 

time.  Bids received after specified bid opening time may be returned to bidders 
unopened. 

3) No oral, facsimile transmitted, telegraphic, or telephonic bids, modifications, or 
cancellations will be considered. 

 
C. Modification or Withdrawal of Bid 

1) Bidder guarantees there will be no revisions or withdrawal of bid amount for 45 days 
after bid opening. 

2) Prior to bid opening, bidders may withdraw bid by written request or by reclaiming bid 
envelope. 

3)  Prior to bid opening, bidder may mark and sign on the sealed envelope that bidder 
acknowledges any or all Addenda. 

 
5. CONSIDERATION OF BIDS: 
 

A. Opening Of Bids  -  See Invitation to Bid. 
 

B. Acceptance Of Bid 
1) No bidder will consider itself under contract after opening and reading of bids until 

Owner accepts Contractor’s Bid Proposal by executing same. 
2) Bidder's past performance, organization, subcontractor selection, equipment, and 

ability to perform and complete its contract in manner and within time specified, 
together with amount of bid, will be elements considered in award of contract. 

 
6. FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR: 
 

A. Agreement form will be “Agreement Between Owner and Contractor for Small Project (U.S.)” 
provided by Owner. 

 
7. MISCELLANEOUS: 
 

A. Pre-Bid Conference.  A pre-bid conference will be held on May 23rd, 2023, at 1:30 PM at the 
building. 

 
 

END OF DOCUMENT 
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BID FORM 
 FOR GENERAL CONTRACT WORK (U.S.) 
 

PROJECT IDENTIFICATION: 
 
5258391 
5001 W Shawnee Ave, Spokane, WA 99208 
OWNER: 

The Church of Jesus Christ of Latter-day Saints, a Utah corporation sole (“Owner”) 
  
CONSULTANT: 
 Dwayne Sudweeks 
 ESA: Engineered Systems Associates 
 1355 E. Center St. Pocatello, ID 83202 
 (208) 233 0501 
_____________________________________________________________________________________________ 

 BID 
 
1.   In submitting this Bid, Bidder represents that: 

a. If this Bid is accepted, Bidder will enter into an agreement with Owner to perform and furnish the Work 
described in the Bidding Documents for the Bid Price and within the Time of Substantial Completion indicated 
in this Bid and in accordance with the other terms and conditions of the Contract Documents. 

b. Bidder has carefully examined the Bidding Documents consisting of the Project Manual containing the Bidding 
Requirements, the Conditions of the Contract, and the Specifications, entitled LDS Shawnee HVAC 
Improvements, the Drawings entitled  HVAC Improvements for :LDS Shawnee Ward and dated May, 2023, 
and including sheets numbered  ME-1, ME-2 , and addenda numbers    _____________  . 

c. Bidder has examined the site of the work, existing conditions, and all other conditions affecting the work on the 
above-named Project. 

d. Bidder has carefully correlated the information known to Bidder and information and observations obtained 
from visits to the site with the Bidding Documents. 

e. Bidder is familiar with federal, State, and local laws and regulations applicable to Project. 
f. Bidder guarantees there will be no revisions or withdrawal of bid amount for forty-five (45) days after the bid 

opening. 
 
2. Bidder hereby proposes to furnish all materials, labor, equipment, tools, transportations, services, licenses, fees, 

permits, etc., required by said documents to complete the Work described by the Contract Documents for the 
lump-sum of: __________________________________________________________________________  

 
Dollars ($ ________________________). 

 
3. Bidder agrees to achieve substantial completion of the Work within the number of days indicated in the Invitation 

to Bid. 
 
 RESPECTFULLY SUBMITTED: 
 

  

Signature 

  

Printed name 

  

Title 

  

Company name 

  

Business Address 

_______________    

Date    City, State, and Zip Code 

_______________    

License No.   Telephone     Fax 

  

Contact Email Address 
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CONSTRUCTION MATERIAL ASBESTOS STATEMENT (U.S.)  
 

PROJECTS FOR:  
THE CHURCH OF JESUS CHRIST OF LATTER-DAY SAINTS, 

a Utah corporation sole 

 

Building Name: Shawnee Ward, Spokane West Stake 

Building Plan Type: HVAC Improvements 

Building Address: 5001 W Shawnee Ave, Spokane, WA 99208 

 
 

Building Owner: The Church of Jesus Christ of Latter-day Saints, a Utah corporation sole. 
 

Property Number: 5258391 

Completion Date:       

 
 
 
 
 

As PROJECT CONSULTANT and principal in charge; based on my best knowledge, information, 
inspection, and belief; I certify that on the above referenced Project, no asbestos-containing building 
materials were specified in the construction documents or given approval in shop drawings or submittals. 
 

 
 
 

  

Project Consultant and Principal in Charge (signature)  Date 
 
 
      
Company Name 

 
 
 
 

As GENERAL CONTRACTOR in charge of construction; based on my best knowledge, information, 
inspection, and belief; I affirm that on the above-referenced Project, no asbestos-containing building 
materials were used in the construction. 
 

 
 
 

  

General Contractor (signature)  Date 
 
 
      
Company Name 
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SMALL PROJECT AGREEMENT  
BETWEEN OWNER AND CONTRACTOR 

Fixed Sum (U.S.) 

The Church of Jesus Christ of Latter-day Saints, a Utah corporation sole (“Owner”) and  (“Contractor”) enter 
into this Small Project Agreement Between Owner and Contractor (U.S.) (“Agreement”) and agree as follows: 

1. Property/Project.

Property/Project Number: 

Property Address (“Project Site”): 

Project Type: 

Project Name (“Project”): 

Stake Name: 

2. Scope of Work. Contractor will furnish all labor, materials, tools, and equipment necessary to complete the
Work in accordance with the Contract Documents. The Work is all labor, materials, tools, equipment,
construction, and services required by the Contract Documents (the “Work”).

3. Contract Documents. Contract Documents consist of:
a. This Agreement;
b. Supplementary Conditions for Small Project Agreement Between Owner and Contractor (U.S.);
c. The Specifications (Division 01 and Divisions ); 
d. Drawings entitled and dated ; 
e. Addendum No. with date(s) ; 
g. All written Field Changes, written Construction Change Directives and written Change Orders when

prepared and signed by Owner and Contractor.

4. Compensation. Owner will pay Contractor for performance of Contractor’s obligations under the Contract
Documents the sum of       Dollars ($     ) (the “Contract Sum”). This Contract Sum includes all labor,
materials, equipment, tools, costs, expenses, work and services of Contractor and its subcontractors
necessary to perform the Work in accordance with the terms of this Agreement, including without limitation
travel, communications, and copying costs.

5. Payment.
a. If the Contract Sum is over $100,000 or if otherwise requested by Owner, Contractor will submit to Owner

a schedule of values which allocates the Contractor’s Bid Proposal Amount to various portions of the
Work. This schedule, when accepted by Owner will be used as a basis for reviewing Contractor’s
payment requests.

b. Not more than once each month, Contractor will submit a payment request to Owner. Owner will pay
Contractor for work completed within thirty (30) days after Owner receives:
1) Contractor’s payment request for work to date;
2) a certification by Contractor that Contractor has paid for all labor, materials, and equipment relating to

the Work covered by prior payment requests and that Contractor will pay for all labor, materials, and
equipment relating to the Work covered by the current payment request; and

3) releases of all mechanics’ liens and claims of subcontractors, laborers, or material suppliers who
supplied labor and/or materials for the Work covered by the payment request.

4) updated Construction Schedule.
c. Owner may modify or reject the payment request if, in Owner’s opinion, the Work for which payment is

requested is not acceptable or is less complete than represented on the payment request.
d. Contractor will timely pay subcontractors their portion of fees and expenses that Owner has paid to

Contractor.
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6. Extras and Change Orders. Owner may order changes in the Work by altering, adding to, or deducting from 
the Work. In the event of such a change, the Contract Sum and/or the time of completion will be adjusted to 
reflect the change by means of a written Change Order signed by Contractor and Owner. Contractor will not 
commence work on any change until either: (a) Contractor and Owner have executed a Change Order; or (b) 
Owner has issued a written order for the change acknowledging that there is a dispute regarding the 
compensation adjustment relating to the change. If Contractor proceeds with a change in the Work without 
complying with the preceding sentence, Contractor agrees that it will not be entitled to any additional 
compensation for such change. 

 
7. Warranty and Correction of Work.  For all Work, services, labor, materials, products, and equipment 

provided under the Contract Documents, Contractor provides and extends to Owner all statutory, common 
law, and standard industry warranties as well as those warranties set forth in Owner’s Contract Documents.  
Unless a longer period is specified by Owner’s Contract Documents or otherwise, Contractor, at a minimum 
and in addition to all other warranties, warrants all Work under the Contract Documents for at least one year. 
Specifically, and without limitation, Contractor will promptly correct at its own expense: 
a.  any portion of the Work which 

1) fails to conform to the requirements of the Contract Documents, or 
2) is rejected by the Owner as defective or because it is damaged or rendered unsuitable during 

installation or resulting from failure to exercise proper protection. 
b. any defects due to faulty materials, equipment, or workmanship which appear within a period of one year 

from the date of completion of the Work or within such longer period of time as may be prescribed by law 
or the terms of any applicable special warranty required by the Contract Documents. 

8. Time of Completion. Contractor will complete the Work and have it ready for Owner’s inspection within  
      (     ) calendar days from Notice to Proceed issued by Owner. Time is of the essence. If Contractor 
is delayed at any time in the progress of the Work by any act or neglect of Owner, or by changes in the Work, 
or by strikes, lockouts, unusual delay in transportation, unavoidable casualties, or acts of nature beyond 
Contractor’s control, then the time for completion will be extended by the time that completion of the Work is 
delayed. However, Contractor expressly waives any damages for any such delays. 

9. Owner Provided Items.  Owner may provide furnishings, equipment, and/or other items for the Project. 
Contractor will install items furnished by Owner and/or receive, store, and protect such items on site until the 
date Owner accepts the Project. 

 
10. Product Requirements.  Contractor will provide products that comply with Contract Documents, are 

undamaged, and, unless otherwise indicated, are new and unused at time of installation. Contractor will provide 
products complete with accessories, trim, finish, safety guards, and other devices and details needed for 
complete installation and for intended use and effect. 

11. Permits, Surveys, and Taxes. Contractor will obtain and pay for all permits and licenses, and also pay any 
applicable taxes. Contractor will also obtain and pay for any surveys it needs to perform the Work.  

12. Independent Contractor Relationship. Contractor is not an agent or employee of Owner but is an 
independent contractor. 

13. Comply with Laws.  Contractor will comply, and ensure that all subcontractors comply, with all applicable 
laws, ordinances, rules, regulations, covenants, and restrictions.  

14. Indemnity and Hold Harmless.   
a. Contractor will indemnify and hold harmless Owner and Owner's representatives, employees, agents, 

architects, and consultants from and against any and all claims, liens, damages, liability, demands, costs, 
judgments, awards, settlements, causes of action, losses and expenses (collectively “Claims” or “Claim”), 
including but not limited to attorney fees, consultant fees, expert fees, copy costs, and other expenses, 
arising out of or resulting from performance of or failure to perform the Work, attributable to bodily injury, 
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sickness, disease, or death, or to injury to or destruction of real or personal property, including loss of use 
resulting therefrom, except to the extent that such liability arises out of the negligence of Owner, its 
representatives, agents, and employees. This indemnity includes, without limitation, indemnification of 
Owner from all losses or injury to Owner’s property, except to the extent that such loss or injury arises out 
of the negligence of Owner, its representatives, agents, and employees. This indemnity applies, without 
limitation, to include Claims occurring both during performance of the Work and/or subsequent to 
completion of the Work.  In the event that any Claim is caused in part by a party indemnified hereunder, 
that party will bear the cost of such Claim to the extent it was the cause thereof. In the event that a 
claimant asserts a Claim for recovery against any party indemnified hereunder, the party indemnified 
hereunder may tender the defense of such Claim to Contractor. If Contractor rejects such tender of 
defense and it is later determined that the negligence of the party indemnified hereunder did not cause all 
of the Claim, Contractor will reimburse the party indemnified hereunder for all costs and expenses 
incurred by that party in defending against the Claim. Contractor will not be liable hereunder to indemnify 
any party for damages resulting from the sole negligence of that party. 

b. In addition to the foregoing, Contractor will be liable to defend Owner in any lawsuit filed by any Subcon-
tractor relating to the Project.  Where liens have been filed against Owner's property, Contractor (and/or 
its bonding company which has issued bonds for the Project) will obtain lien releases and record them in 
the appropriate county and/or local jurisdiction and provide Owner with a title free and clear from any liens 
of Subcontractors.  In the event that Contractor and/or its bonding company are unable to obtain a lien 
release, Owner in its absolute discretion may require Contractor to provide a bond around the lien or a 
bond to discharge the lien, at Contractor's sole expense.  

c. In addition to the foregoing, Contractor will indemnify and hold Owner harmless from any claim of any 
other contractor resulting from the performance, nonperformance or delay in performance of the Work by 
Contractor. 

d. The indemnification obligation herein will not be limited by a limitation on the amount or type of damages, 
compensation or benefits payable by or for Contractor or a Subcontractor under workers compensation 
acts, disability benefit acts, or other employee benefit acts. 

 
15. Work Restrictions. Contractor will ensure that Contractor, its agents, employees, and subcontractors: 

a. Do not use or consume alcohol or cannabis, or illegally use drugs, on the Project Site or enter on or 
perform any Work on the Project Site while under their influence. 

b. Do not smoke or vape anything on the Project Site. Do not use tobacco in any form on the Project Site. 
c. Do not perform Work on the Project Site on Sundays except for emergency work. 
d. Refrain from using profanity or being discourteous or uncivil to others on the Project Site or while 

performing Work under this Agreement. 
e. Do not view or allow pornographic or other indecent materials on the Project Site. 
f. Do not play obnoxious and/or loud music on the Project Site. Do not play any music within existing 

facilities. 
g. Refrain from wearing immodest, offensive, or obnoxious clothing, while on the Project Site. 
h. Do not bring weapons on the Project Site. 

16. Safety Hazards.  Contractor will ensure that no work or services will be performed that may pose an undue 
safety hazard to Contractor, Contractor’s employees, or any other person.   

17. Contractor’s Insurance. Prior to performing any work, Contractor will obtain and maintain during the term of 
this Agreement the following insurance:  
a. Workers Compensation Insurance or evidence of exemption. 
b. Employers Liability Insurance with minimum limits of the greater of $500,000 E.L. each accident, $500,000 

E. L. disease-each employee, $500,000 E.L. disease-policy limit or as required by the law of the state in 
which the Project is located. 

c. Commercial General Liability Insurance – ISO Form CG 00 01 (12/07) or equivalent Occurrence policy 
which will provide primary coverage to the additional insureds (the Owner and the Architect) in the event of 
any Occurrence, Claim, or Suit with: 
1) Limits of the greater of:  Contractor’s actual coverage amounts or the following: 
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a) $2,000,000 General Aggregate; 
b) $2,000,000 Products - Comp/Ops Aggregate; 
c) $1,000,000 Personal and Advertising Liability; 
d) $1,000,000 Each Occurrence; and 
e) $50,000 Fire Damage to Rented Premises (Each Occurrence) 

2) Endorsements attached to the General Liability policy including the following or their equivalent:  
a) ISO Form CG-25-03 (05/09), Amendment of Limits of Insurance (Designated Project or Premises) 

describing the Agreement and specifying limits as shown above. 
b) ISO Form CG 20 10 (07/04), Additional Insured – Owners, Lessees, Or Contractors (Form B), 

naming Owner and Architect as additional insureds. 
d. Automobile Liability Insurance, with: 

1) Combined Single Limit each accident in the amount of no less than $500,000; and 
2) Coverage applying to "Any Auto" or its equivalent.  

Contractor will provide evidence of these insurance coverages to Owner by providing an ACORD 25 
(2010/05) Form or its equivalent: (1) listing Owner as the Certificate Holder and Additional Insured on the 
general liability and any excess liability policies, (2) listing the insurance companies providing coverage (all 
companies listed must be rated in A.M. Best Company Key Rating Guide-Property-Casualty and each 
company must have a rating of B+ Class VII or higher), (3) attaching the endorsements set forth above for the 
Certificate of Liability Insurance, and (4) bearing the name, address and telephone number of the producer 
and signed by an authorized representative of the producer.  (The signature may be original, stamped, or 
electronic.)  Notwithstanding the foregoing, Owner may, in writing and at its sole discretion, modify these 
insurance requirements.   

18. Resolution of Disputes. In the event there is any dispute arising under the Contract Documents which 
cannot be resolved by agreement between the parties, either party may submit the dispute with all 
documentation upon which it relies to Director of Architecture, Engineering, and Construction, 50 East North 
Temple, Salt Lake City, Utah 84150, who will convene a dispute resolution conference within thirty (30) days.  
The dispute resolution conference will constitute settlement negotiations and any settlement proposal made 
pursuant to the conference will not be admissible as evidence of liability.  In the event that the parties do not 
resolve their dispute pursuant to the dispute resolution conference, either party may commence legal action to 
resolve the dispute.  Any such action must be commenced within six (6) months from the first day of the 
dispute resolution conference or be time barred.  Submission of the dispute to the Director as outlined above 
is a condition precedent to the right to commence legal action to resolve any dispute.  In the event that either 
party commences legal action to adjudicate any dispute without first submitting the dispute to the Director, the 
other party will be entitled to obtain an order dismissing the litigation without prejudice and awarding such 
other party any costs and attorney fees incurred by that party in obtaining the dismissal, including without 
limitation copy costs, and expert and consultant fees and expenses. Pending final resolution of a dispute 
hereunder, Contractor will proceed diligently with the performance of its obligations pursuant to this 
Agreement.   

19. Termination by Contractor. In the event Owner materially breaches any term of the Contract Documents, 
Contractor will promptly give Written Notice of the breach to Owner.  If Owner fails to cure the breach within 
ten (10) days of the Written Notice, Contractor may terminate this Agreement by giving Written Notice to 
Owner and recover from Owner the percentage of the Contract Sum represented by the Work completed on 
the Project site as of the date of termination together with any out of pocket loss Contractor has sustained 
with respect to materials and equipment as a result of the termination prior to completion of the Work, less 
any offsets.  Contractor will not be entitled to unearned profits or any other compensation or damages as a 
result of the termination and hereby waives any claim therefor.  Contractor will provide to Owner all warranty, 
as built, inspection, and other close out documents as well as materials that Contractor has in its possession 
or control at the time of termination.  Without limitation, Contractor’s indemnities and obligations as well as all 
warranties relative to Work provided through the date of termination survive a termination hereunder. 
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20. Termination by Owner for Cause. Should Contractor fail to timely provide Owner with the certificates of 
insurance, make a general assignment for the benefit of its creditors, fail to apply enough properly skilled 
workmen or specified materials to properly prosecute the Work in accordance with Contractor’s schedule, or 
otherwise materially breach any provision of the Contract Documents, then Owner may, without any prejudice 
to any other right or remedy, give Contractor Written Notice thereof.  If Contractor fails to cure its default 
within ten (10) days, Owner may terminate this Agreement by giving Written Notice to Contractor.  In such 
case, Owner may, in Owner’s sole discretion, take legal assignment of subcontracts and other contractual 
rights of Contractor and/or take possession of the premises and all materials, tools, equipment, and 
appliances thereon, and finish the Work by whatever method Owner deems expedient.  Contractor will not be 
entitled to receive any further payment until the Work is finished.  If the unpaid balance of the Contract Sum 
exceeds the expense of finishing the Work, including compensation for additional administrative, architectural, 
consultant, and legal services (including without limitation attorney fees, expert fees, copy costs, and other 
expenses), such excess will be paid to Contractor, less any offsets.  If such expense exceeds the unpaid 
balance, Contractor will pay the difference to Owner.  Contractor will provide to Owner all warranty, as built, 
inspection, and other close out documents as well as materials that Contractor has in its possession or control 
at the time of termination.  Without limitation, Contractor’s indemnities and obligations as well as all warranties 
relative to Work provided through the date of termination survive a termination hereunder. 

21. Termination by Owner for Convenience. Notwithstanding any other provision contained in the Contract 
Documents, Owner may, without cause and in its absolute discretion, terminate this Agreement at any time.  
In the event of such termination, Contractor will be entitled to recover from Owner the percentage of the 
Contract Sum equal to the percentage of the Work which Owner and/or its architect determines has been 
completed on the Project site as of the date of termination together with any out of pocket loss Contractor has 
sustained with respect to materials and equipment as a result of the termination prior to completion of the 
Work, less any offsets.  Contractor will not be entitled to unearned profits or any other compensation as a 
result of the termination and hereby waives any claim therefor.  Contractor will provide to Owner all warranty, 
as built, inspection, and other close out documents as well as materials that Contractor has in its possession 
or control at the time of termination.  Owner may, in Owner’s sole discretion, take legal assignment of 
subcontracts and other contractual rights of Contractor.  Without limitation, Contractor’s indemnities and 
obligations as well as all warranties relative to Work provided through the date of termination survive a 
termination hereunder. 
 

22. Enforcement. In the event either party commences legal action to enforce or rescind any term of this 
Agreement, the prevailing party will be entitled to recover its attorney fees, costs and legal expenses, including 
without limitation all copy costs and expert and consultant fees and expenses, incurred in that action and on all 
appeals, from the other party. 
 

23. Ownership of Materials, Products, and Intellectual Property Rights.  Owner will retain ownership and 
intellectual property rights in all plans, designs, drawings, documents, concepts, and materials provided by or 
on behalf of Owner to Contractor and to all work products of Contractor and its subcontractors for products, 
services, and Work provided under this Agreement, such products, services, and Work of Contractor and its 
subcontractors constituting works made for hire. Neither Contractor nor its subcontractors will reuse any portion 
of such items provided by Owner or work products developed by Contractor or its subcontractors for Owner 
pursuant to this Agreement or disclose any such items to any third party without the prior written consent of 
Owner. Owner may withhold its consent in its absolute discretion.  Contractor shall obtain the written agreement 
of each of its subcontractors to the terms of this section prior to permitting the subcontractor to perform any 
services contemplated by this Agreement. 
 

24. Comply with Intellectual Property Rights of Others.  Contractor represents and warrants that no Work or 
services (with its means, methods, goods, and services attendant thereto), provided to Owner will infringe or 
violate any right of any third party and that Owner may use and exploit such Work, means, methods, goods, 
and services without liability or obligation to any person or entity (specifically and without limitation, such Work, 
means, methods, goods, and services will not violate rights under any patent, copyright, trademark, or other 
intellectual property right or application for the same). 
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25. Ownership and Use of Renderings and Photographs.  Renderings, photographs, and/or other images of or 

representing the services, Work, or any improvement on or relative to the Project Site, whether created before, 
during, or at completion of construction (and whether created by Owner, Contractor, or Contractor’s 
subcontractors), are the property of the Owner.  Contractor hereby transfers and assigns to Owner all ownership 
and intellectual property rights that Contractor and/or its subcontractors may have in and to all such renderings, 
photographs, and other images.  The Owner reserves all rights including copyrights and other intellectual 
property rights to such renderings, photographs, and other images.  No such renderings, photographs, or other 
images shall be used or distributed without written consent of the Owner. 
 
 

26. Public Statements.  Contractor will not make any statements or provide any information to the media about 
the Project or Work without the prior written consent of Owner.  If Contractor receives any requests for 
information from media, Contractor will refer such requests to Owner. 
 

27. Confidentiality.  Contractor shall ensure that Contractor and its subcontractors, and the employees, agents 
and representatives of Contractor and its subcontractors, maintain in strict confidence, and shall use and 
disclose only as authorized by Owner all Confidential Information of Owner that Contractor receives in 
connection with the performance of this Agreement. Notwithstanding the foregoing, Contractor may use and 
disclose any information to the extent required by an order of any court or governmental authority, but only after 
it has notified Owner and Owner has had an opportunity to obtain reasonable protection for such information in 
connection with such disclosure.  For purposes of this Agreement, “Confidential Information” means: 
a. The name or address of any affiliate, customer or contractor of Owner or any information concerning the 

transactions of any such person with Owner; 
b. Any contracts, agreements, business plans, budgets or other financial information, renderings, 

photographs, and materials provided by Owner, relating to the Work or any improvement on the Project 
Site to the extent such has not been made available to the public by the Owner; 

c. Any other information that is marked or noted as confidential at the time of its disclosure. 
 

28. No Commercial Use of Transaction or Relationship.  Without the prior written consent of Owner, which 
Owner may grant or withhold in its sole discretion, neither Contractor nor Contractor’s affiliates, officers, 
directors, agents, representatives, shareholders, members, Subcontractors, or employees shall make any 
private commercial use of their relationship to Owner or the Project, including, without limitation: 
a. By referring to the Owner or Project verbally or in any sales, marketing or other literature, letters, client 

lists, press releases, brochures or other written materials except as may be necessary for Contractor to 
perform Contractor’s obligations under the terms of this Agreement;  

b. By using or allowing the use of any photographs of the Work or Project or any part thereof, or of any 
service marks, trademarks or trade names or other intellectual property now or which may hereafter be 
associated with, owned by or licensed by Owner, in connection with any work, service or product; or 

c. By contracting with or receiving money or anything of value from any person or commercial entity to 
facilitate such person or entity obtaining any type of commercial identification, advertising or visibility in 
connection with the Owner or Project. 

Notwithstanding the foregoing, Contractor may include a reference to Owner or the Project in a professional 
résumé or other similar listing of Contractor’s references without seeking Owner’s written consent in each 
instance, provided that such reference to Owner or the Project is included with at least several other similar 
references to projects of different owners and is given no more prominence than such other references. 
 

29. Entire Agreement.  This Agreement contains the entire and integrated agreement between the parties hereto 
and supersedes all prior negotiations, representations, or agreements, either written or oral, relating to the 
Project.  This Agreement may be amended only by a writing signed by both parties. This Agreement will not be 
construed to create a contractual relationship of any kind between any persons or entities other than Owner 
and Contractor. 
 

30. Assignment. Contractor will not assign any right or obligation hereunder without the prior written consent of 
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the Owner, which consent may be granted or withheld in Owner’s absolute discretion.   
 

31. Governing Law. The parties acknowledge that the Contract Documents have substantial connections to the 
State of Utah.  The Contract Documents will be deemed to have been made, executed, and delivered in Salt 
Lake City, Utah.  To the maximum extent permitted by law, (i) the Contract Documents and all matters related 
to their creation and performance will be governed by and enforced in accordance with the laws of the State of 
Utah, excluding conflicts of law rules, and (ii) all disputes arising from or related to the Contract Documents will 
be decided only in a state or federal court located in Salt Lake City, Utah and not in any other court or state.  
Toward that end, the parties hereby consent to the jurisdiction of the state and federal courts located in Salt 
Lake City, Utah and waive any other venue to which they might be entitled by virtue of domicile, habitual 
residence, place of business, or otherwise. 
 
 

32. Effective Date. The effective date of this Agreement is the date indicated by Owner’s signature. 
 
 

OWNER: CONTRACTOR: 

The Church of Jesus Christ of Latter-day Saints, 
a Utah corporation sole 

      

Signature: Signature: 

Print Name:       Print Name:        

Title:       Title:        

Address:   
      

Address:   
      

Telephone No:       Telephone No:       

Facsimile No:       Facsimile No:       

Email:        Email:        

Effective Date:      Fed. I.D. or SSN:       

 License No:       

Reviewed By:       Date Signed:       

 
 



Supplementary Conditions for Small Project Agreement US 210211    

SUPPLEMENTARY CONDITIONS 
FOR SMALL PROJECT AGREEMENT BETWEEN OWNER AND CONTRACTOR (U.S.) 

ITEM 1 - GENERAL 

1. Conditions of the Small Project Agreement Between Owner and Contractor (U.S.) apply to each 
Division of the Specifications. 

 

2. Provisions contained in Division 01 apply to all Divisions of the Specifications. 

 
 

ITEM 2 - LIQUIDATED DAMAGES PAYABLE TO OWNER 
 

This section may be included as a separate additional paragraph to the Small Project Agreement 
Between Owner and Contractor (U.S.), at Owner’s discretion: 

 

Delay in Completion of the Work. For each day after the expiration of the designated Time of 
Completion that Contractor has not completed the Work, Contractor will pay Owner the amount of 
one hundred and fifty dollars ($100.00) per day as liquidated damages for Owner's loss of use and 
the added administrative expense to Owner to administer the Project during the period of delay. In 
addition, Contractor will reimburse Owner for any additional Architect's fees, attorneys’ fees, expert 
fees, consultant fees, copy costs, and other expenses incurred by Owner as a result of the delay. 
Owner may deduct any liquidated damages or reimbursable expenses from any money due or to 
become due to Contractor. If the amount of liquidated damages and reimbursable expenses 
exceeds any amounts due to Contractor, Contractor will pay the difference to Owner within ten (10) 
days after receipt of a written request from Owner for payment. 

 
 

ITEM 3 - STATE SPECIFIC SUPPLEMENTARY CONDITIONS 
 
 

Washington 
 

WASHINGTON STATE CONTRACTOR DISCLOSURE NOTICE: 
 

Add the following to the Small Project Agreement Between Owner and Contractor (U.S.): 
 

1. For Projects in state of Washington, the Contractor will provide a 'job site' disclosure notice 
in accordance with Statute 60.04.230. Contractor will post this notice at the job site. This 
notice will detail the following: 
a. Legal description and street address of the construction site. 
b. Property Owner's name address, and phone number as shown in the Contract 

Documents. 
c. Contractor's registration number and identification. 
d. Contractor's business name, address, and telephone number. 

 
END OF DOCUMENT 

Page 1 of 1

http://www.ilru.org/html/publications/directory/washington.html
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Summary of Work - 1 - 01 1100 

SECTION  01 1100 

SUMMARY  OF  WORK & BID ALTERNATES  

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes But is Not Limited To: 
1. Administrative and procedural requirements Summary of Work requirements. 

1.2 WORK COVERED BY CONTRACT DOCUMENTS  

A. Provisions contained in Division 01 apply to Sections of Divisions 02 through 26 of Specifications.  
Instructions contained in Specifications are directed to Contractor.  Unless specifically provided 
otherwise, obligations set forth in Contract Documents are obligations of Contractor. 

B. Contractor shall furnish total labor, materials, equipment, and services necessary to perform The Work 
in accordance with Contract Document..  

1.3 SCOPE 

A. Bidder hereby proposes to furnish all materials, labor, equipment, tools, transportations, services, 
licenses, fees, permits, etc., required by said documents to complete the Work described by the 
Contract Documents to replace HVAC systems to rooms as shown and all related work. 
1. This project is to replace (5) vandalized Condensing units, and upgrade (5) Gas fired furnaces 

from 80% to 95% efficient units, and associates piping and Electrical work. 

PART 2 - PRODUCTS  Not Used  

PART 3 - EXECUTION  Not Used  
END  OF  SECTION 
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Work Restrictions - 1 - 01 1400 

SECTION  01 1400 

WORK  RESTRICTIONS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes But is Not Limited To: 
1. Administrative and procedural requirements for Work Restrictions. 

1.2 PROJECT CONDITIONS 

A. During construction period, Contractor will have use of premises for construction operations.  Contractor 
will ensure that Contractor, its employees, subcontractors, and their employees comply with following 
requirements: 
1. Confine operations to areas within Contract limits shown on Drawings.  Do not disturb portions of 

site beyond Contract limits. 
2. Do not allow alcoholic beverages, illegal drugs, or persons under their influence on Project site. 
3. Do not allow use of tobacco in any form on Project Site. 
4. Do not allow pornographic or other indecent materials on site. 
5. Do not allow work on Project site on Sundays except for emergency work. 
6. Refrain from using profanity or being discourteous or uncivil to others on Project Site or while 

performing The Work. 
7. Wear shirts with sleeves, wear shoes, and refrain from wearing immodest, offensive, or 

obnoxious clothing, while on Project Site. 
8. Do not allow playing of obnoxious and loud music on Project Site.  Do not allow playing of any 

music within existing facilities. 
9. Do not build fires on Project Site. 
10. Do not allow weapons on Project Site, except those carried by law enforcement officers or other 

uniformed security personnel who have been retained by Owner or Contractor to provide security 
services. 

B. Do not load or permit any part of the structure to be loaded with a weight that will endanger its safety.  
Questions of structural loading as part of construction means and methods shall be addressed by a 
licensed structural engineer engaged by Contractor, subject to the review by Architect. 

PART 2 - PRODUCTS  Not Used  

PART 3 - EXECUTION  Not Used  

END  OF  SECTION 
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Payment Procedures - 1 - 01 2900 

SECTION  01 2900 

PAYMENT  PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes But is Not Limited To: 
1. Administrative and procedural requirements to prepare and process Applications for Payments. 

1.2 PAYMENT REQUESTS 

A. Use Payment Request forms provided by Owner. 

B. Each Payment Request will be consistent with previous requests and payments certified by Architect 
and paid for by Owner.  

C. Request Preparation: 
1. Complete every entry on Payment Request form. 
2. Entries will match data on approved schedule of values and Contractor's Construction Schedule.  

Use updated schedules if revisions have been made. 
3. Submit signed Payment Request to Architect with current Construction Schedule. 

D. Provide following submittals before or with submittal of Initial Payment Request: 
1. List of Subcontractors. 
2. Initial progress report. 
3. Contractor's Construction Schedule. 
4. Submittal Schedule. 

E. Provide Affidavit of Contractor and Consent of Surety with Payment Request following Substantial 
Completion. 

1.3 SCHEDULE OF VALUES  

A. �6�X�E�P�L�W���V�F�K�H�G�X�O�H���R�I���Y�D�O�X�H�V���R�Q���2�Z�Q�H�U�¶�V���V�W�D�Q�G�D�U�G���I�R�U�P���W�R���$�U�F�K�L�W�H�F�W���������G�D�\�V���P�L�Q�L�P�X�P���E�H�I�R�U�H���V�X�E�P�L�V�V�L�R�Q��
of Initial Payment Request as a necessary condition before payment will be processed.  Coordinate 
preparation of schedule of values with preparation of Contractor's Construction Schedule.  Correlate line 
items in Schedule of Values with other required administrative schedules and forms, including: 
1. Contractor's Construction Schedule. 
2. Payment Request form. 
3. Schedule of Allowances. 
4. Schedule of Alternates. 

B. Provide a breakdown of the Contract Sum in enough detail to facilitate continued evaluation of 
Applications for Payment and progress reports. Coordinate with the Project Manual table of contents.  
Provide multiple line items for principal subcontract amounts in excess of five percent of Contract Sum. 
1. Include separate line items under Contractor and principal subcontracts for Sustainable (LEED) 

documentation and other project closeout requirements in an amount totaling five percent of the 
Contract Sum and subcontract amount. 

PART 2 - PRODUCTS  Not Used  

PART 3 - EXECUTION  Not Used  
END  OF  SECTION 
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Project Management And Coordination - 1 - 01 3100 

SECTION  01 3100 

PROJECT  MANAGEMENT  AND  COORDINATION  

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes But is Not Limited To: 
1. Administrative and procedural requirements for Project Management and Coordination on 

Projects. 

1.2 PROJECT COORDINATION 

A. This Project designation will be included on documents generated for Project by Contractor and 
Subcontractors, or be present on a cover letter accompanying such documents. 

1.3 MULTIPLE CONTRACT COORDINATION  

A. Contractor shall be responsible for accurately maintaining and reporting schedule of The Work from 
Notice to Proceed to date of Substantial Completion. 

B. Contractor shall be responsible for providing Temporary Facilities And Controls for those who perform 
work on Project from Notice to Proceed to date of Substantial Completion. 

C. Contractor shall be responsible for providing Construction Waste Management And Disposal services 
for those who perform work on Project from Notice to Proceed to date of Substantial Completion. 

D. Contractor shall be responsible for Final Cleaning for entire Project. 

1.4 PROJECT MEETINGS AND CONFERENCES 

A. Preconstruction Conference: 
1. Attend preconstruction conference and organizational meeting scheduled by Architect at Project 

site or other convenient location. 
2. Be prepared to discuss items of significance that could affect progress, including such topics as: 

a. Construction schedule. 
b. Critical Work sequencing. 
c. Current problems. 
d. Designation of responsible personnel. 
e. Distribution of Contract Documents. 
f. Equipment deliveries and priorities. 
g. General schedule of inspections by Architect and its consultants. 
h. General inspection of tests. 
i. Office, work, and storage areas. 
j. Preparation of record documents and O & M manuals. 
k. Procedures for processing interpretations and Modifications. 
l. Procedures for processing Payment Requests. 
m. Project cleanup. 
n. Security. 
o. Status of permits. 
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Project Management And Coordination - 2 - 01 3100 

p. Submittal of Product Data, Shop Drawings, Samples, Quality Assurance / Control submittals. 
q. Sustainable (LEED) Requirements. 
r. Use of the premises. 
s. Work restrictions. 
t. Working hours. 

3. Architect will record minutes of meetings and distribute copies to Owner and Contractor within 
three (3) working days. 

B. Progress Meetings: 
1. Attend progress meetings at Project site at regularly scheduled intervals determined by Architect, 

at least once a month. 
2. Progress meetings will be open to Owner, Architect, Subcontractors, and anyone invited by 

Owner, Architect, and Contractor. 
3. Be prepared to discuss items of significance that could affect progress, including following: 

a. Progress since last meeting. 
b. Whether Contractor is on schedule. 
c. Activities required to complete Project within Contract Time. 
d. Labor and materials provided under separate contracts. 
e. Off-site fabrication problems. 
f. Access. 
g. Site use. 
h. Temporary facilities and services. 
i. Hours of work. 
j. Hazards and risks. 
k. Project cleanup. 
l. Quality and Work standards. 
m. Status of pending modifications. 
n. Documentation of information for Payment Requests. 
o. Maintenance of Project records. 

4. Architect will prepare minutes of progress meetings and distribute copies of minutes to Owner 
and Contractor within three (3) working days. 

C. Pre-Installation Conferences: 
1. Attend pre-installation conferences specified in Contract Document. 

a. If possible, schedule these conferences on same day as regularly scheduled Progress 
Meetings.  If this is not possible, coordinate scheduling with Architect. 

b. Request input from attendees in preparing agenda. 
2. Be prepared to discuss following items: 

a. Requirements of Contract Documents. 
b. Completed work necessary for installation of items or systems. 
c. Conditions not in compliance with installation requirements. 
d. Installation and inspection schedule. 
e. Coordination between trades. 
f. Space and access limitations. 
g. Testing. 

3. Architect will prepare meeting minutes and distribute minutes to Owner and Contractor within 
three (3) working days. 

PART 2 - PRODUCTS  Not Used  

PART 3 - EXECUTION  Not Used  
END  OF  SECTION 
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Submittal Procedures - 1 - 01 3300 

SECTION  01 3300 

SUBMITTAL  PROCEDURES  

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes But is Not Limited To: 
1. Administrative and procedural requirements for Submittal Procedures. 

1.2 SUBMITTAL SCHEDULE  

A. Furnish submittal schedule within 20 days after receipt of Notice to Proceed, listing items specified to be 
furnished for review to Architect including product data, shop drawings, samples, and Informational 
submittals. 
1. Coordinate submittal schedule with Contractor's construction schedule. 
2. Enclose the following information for each item: 

a. Scheduled date for first submittal. 
b. Related Section number. 
c. Submittal category. 
d. Name of Subcontractor. 
e. Description of part of the Work covered. 
f. Scheduled date for resubmittal. 
g. Scheduled date for Architect's final release or approval. 

B. Print and distribute copies to Architect and Owner and post copy in field office.  When revisions are 
made, distribute to same parties and post in same location. 

C. Revise schedule monthly.  Send copy of revised schedule to Owner and Architect and post copy in field 
office. 

1.3 SUBMITTAL PROCEDURES  

A. Coordination: 
1. Coordinate preparation and processing of submittals with performance of construction activities.  

Transmit each submittal sufficiently before performance of related construction activities to avoid 
delay. 
a. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals, 

and related activities that require sequential activity. 
b. Coordinate transmittal of different types of submittals required for related elements of The 

Work so processing will not be delayed by need to review submittals concurrently for 
coordination.  Architect reserves right to withhold action on a submittal requiring 
coordination with other submittals until related submittals are received. 

2. Processing Time: 
a. Allow sufficient review time so installation will not be delayed by time required to process 

submittals, including time for resubmittals. 
1) Allow 21 days for initial review.  Allow additional time if processing must be delayed to 

allow coordination with subsequent submittals.  Architect will promptly advise 
Contractor when submittal being processed must be delayed for coordination. 

2) If an intermediate submittal is necessary, process same as initial submittal. 
3) Allow 10 days for reprocessing each submittal. 
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Submittal Procedures - 2 - 01 3300 

4) No extension of Contract Time will be authorized because of failure to transmit 
submittals to Architect in sufficient time before work is to be performed to allow 
processing. 

3. Identification: 
a. Place permanent label or title block on each submittal for identification.  Include name of 

entity that prepared each submittal on label or title block. 
1) Provide space approximately 4 by 5 inches on label or beside title block on Shop 

Drawings to record Contractor's review and approval markings and action taken. 
2) Include following information on label for processing and recording action taken: 

a) Project name. 
b) Date. 
c) Name and address of Architect. 
d) Name and address of Contractor. 
e) Name and address of Subcontractor. 
f) Name and address of supplier. 
g) Name of manufacturer. 
h) Number and title of appropriate Specification Section. 
i) Drawing number and detail references, as appropriate. 

4. Transmittal: 
a. Package each submittal appropriately for transmittal and handling.  Transmit each submittal 

from Contractor to Architect using transmittal letter.  On transmittal, record relevant 
information and requests for data.  Include Contractor's certification that information 
complies with Contract Document requirements, or, on form or separate sheet, record 
deviations from Contract Document requirements, including minor variations and 
limitations. 

b. Submittals received from sources other than Contractor or not marked with Contractor's 
approval will be returned without action. 

1.4 ACTION SUBMITTALS  

A. Product Data: 
1. Submit Product Data, as required by individual Sections of Specifications. 
2. Mark each copy of each set of submittals to show choices and options used on Project.  Where 

printed Product Data includes information on products that are not required for Project, mark 
copies to indicate information relating to Project. 

3. Certify that proposed product complies with requirements of Contract Documents.  List any 
deviations from those requirements on form or separate sheet. 

4. Submit five copies of each required submittal unless otherwise required.  Architect will return 
three copies marked with action taken and with corrections or modifications required. 

5. Submit electronic files PDF:  Architect will return a PDF copy marked with action taken and with 
corrections or modifications required. 

B. Shop Drawings: 
1. Submit newly prepared graphic data to accurate scale.  Except for templates, patterns, and 

similar full-size Drawings, submit Shop Drawings on sheets at least 8-1/2 by 11 inches (215 by 
280 mm) but no larger than 36 by 48 inches (915 by 1 200 mm).  Highlight, encircle, or otherwise 
show deviations from Contract Documents.  Include following information as a minimum: 
a. Dimensions. 
b. Identification of products and materials included. 
c. Compliance with specified standards. 
d. Notation of coordination requirements. 
e. Notation of dimensions established by field measurement. 

2. Do not reproduce Contract Documents or copy standard information as basis of Shop Drawings.  
Standard printed information prepared without specific reference to Project is not acceptable as 
Shop Drawings. 
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3. Review and designate (stamp) approval of shop drawings.  Unless otherwise specified, submit to 
Architect six copies of shop drawings required by Contract Documents.  Shop drawings not 
required by Contract Documents, but requested by Contractor or supplied by Subcontractor, need 
not be submitted to Architect for review.  

C. Samples: 
1. Submit full-size, fully fabricated Samples cured and finished as specified and physically identical 

with material or product proposed.  Samples include partial sections of manufactured or 
fabricated components, cuts or containers of materials, color range sets, and swatches showing 
color, texture, and pattern. 
a. Mount, display, or package Samples so as to ease review of qualities specified.  Prepare 

Samples to match samples provided by Architect, if applicable.  Include following: 
1) Generic description of Sample. 
2) Sample source. 
3) Product name or name of manufacturer. 
4) Compliance with recognized standards. 
5) Availability and delivery time. 

2. Submit Samples for review of kind, color, pattern, and texture, for final check of these 
characteristics with other elements, and for a comparison of these characteristics between final 
submittal and actual component as delivered and installed. 
a. Where variations in color, pattern, texture or other characteristics are inherent in material or 

product represented, submit set of three samples minimum that show approximate limits of 
variations. 

b. Refer to other specification Sections for requirements for Samples that illustrate 
workmanship, fabrication techniques, details of assembly, connections, operation and 
similar construction characteristics. 

c. Refer to other Sections for Samples to be returned to Contractor for incorporation into The 
Work.  Such Samples shall be undamaged at time of use.  On transmittal, indicate special 
requests regarding disposition of Sample submittals. 

3. Where Samples are for selection of color, pattern, texture, or similar characteristics from a range 
of standard choices, submit full set of choices for material or product.  Preliminary submittals will 
be reviewed and returned with Architect's mark indicating selection and other action. 

4. Except for Samples illustrating assembly details, workmanship, fabrication techniques, 
connections, operation, and similar characteristics, submit three sets.  One will be returned 
marked with action taken. 

5. Samples, as accepted and returned by Architect, will be used for quality comparisons throughout 
course of construction. 
a. Unless noncompliance with Contract Documents is observed, submittal may serve as final 

submittal. 
b. Sample sets may be used to obtain final acceptance of construction associated with each 

set. 

1.5 INFORMATIONAL SUBMITTALS  

A. Informational submittals are design data, test reports, certificates, manufacturer's instructions, 
manufacturer's field reports, and other documentary data affirming quality of products and installations.  
Submit five copies of each required submittal unless otherwise required. Architect will return three 
copies marked with action taken and with corrections or modifications required. [or] Submit electronic 
files: PDF. Architect will return a PDF copy marked with action taken and with corrections or 
modifications required. 
1. Certificates:  Describe certificates intended to document affirmations by Contractor or others that 

the work is in accordance with the Contract Documents, but do not repeat provisions of Parts 2 or 
3. 

2. Delegated Design Submittals / Design Data:  Describe submittals intended to demonstrate design 
�Z�R�U�N���S�U�H�S�D�U�H�G���E�\���&�R�Q�W�U�D�F�W�R�U�¶�V���O�L�F�H�Q�V�H�G���S�U�R�I�H�V�V�L�R�Q�D�O�V�� 
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3. Test And Evaluation Reports:  Describe submittal of test reports or evaluation service reports 
intended to document required tests. 

4. Manufacturer Instructions:  Describe submittals intended to document manufacturer instructions. 
5. Source Quality Control Submittals:  Describe submittal of source quality control documentation. 
6. Field Quality Control Submittals:  Describe submittal of field quality control documentation. 

7. Manufacturer Reports:  Describe submittal of Manufacturer reports as documentation of 
manufacturer activities. 

8. Special Procedure Submittals:  Describe submittals intended to document special procedures.  
An example would be construction staging or phasing for remodeling an existing facility while 
keeping it in operation.  While the Contractor would normally be responsible for managing this, 
submittal of his plan as documentation could be specified. 

9. Qualification Statements:  Describe submittals intended to document qualifications of entities 
employed by Contractor. 

1.6 CLOSEOUT SUBMITTALS  

A. This title groups submittals that occur during project closeout.  Coordinate with section 01 7800 
Closeout Submittals. 

1. Maintenance Contracts:  Describe submittal of the maintenance contract. 
2. Operations & Maintenance Data:  Describe submittal of operation and maintenance data 

necessary for products of the Section. 
3. Warranty Documentation:  Describe submittal of final executed warranty document. 
4. Record Documentation:  Describe submittal of record documentation specific to this Section. 
5. Software: Describe submittal of extra copy operating system and other utility software necessary 

to operate and maintain software during life of product. 

1.7 MAINTENANCE MATERIAL SUBMITTALS 

A. This title groups maintenance material submittals required by Section. 
1. Spare Parts�������'�H�V�F�U�L�E�H���V�S�D�U�H���S�D�U�W�V���Q�H�F�H�V�V�D�U�\���I�R�U���2�Z�Q�H�U�¶�V���X�V�H���L�Q���I�D�F�L�O�L�W�\���R�S�H�U�D�W�L�R�Q���D�Q�G��

�P�D�L�Q�W�H�Q�D�Q�F�H�������µ�3�D�U�W�V�¶���D�U�H���J�H�Q�H�U�D�O�O�\���X�Q�G�H�U�V�W�R�R�G���W�R���E�H���L�W�H�P�V���V�X�F�K���D�V���I�L�O�W�H�U�V�����P�R�W�R�U���G�U�L�Y�H���E�H�O�W�V����
lamps, and other similar manufactured items that require only simple replacement. 

2. Extra Stock Materials�������'�H�V�F�U�L�E�H���H�[�W�U�D���V�W�R�F�N���P�D�W�H�U�L�D�O�V���W�R���E�H���S�U�R�Y�L�G�H�G���I�R�U���2�Z�Q�H�U�¶�V���X�V�H���L�Q���I�D�F�L�O�L�W�\��
operation and maintenance. 

3. Tools and Software: 
a. �'�H�V�F�U�L�E�H���W�R�R�O�V���W�R���E�H���S�U�R�Y�L�G�H�G���I�R�U���2�Z�Q�H�U�¶�V���X�V�H���L�Q���I�D�F�L�O�L�W�\���R�S�H�U�D�W�L�R�Q���D�Q�G���P�D�L�Qtenance.  Tools 

are generally understood to be wrenches, gauges, circuit setters, etc, required for proper 
operation or maintenance of a system. 

b. If necessary, describe submittal of an extra copy of operating system and other utility 
software necessary to operate and maintain the software during expected life of product. 

PART 2 - PRODUCTS  Not Used  

PART 3 - EXECUTION  Not Used  

END  OF  SECTION 
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SECTION  01 4100 

REGULATORY  REQUIREMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes But is Not Limited To: 
1. Administrative and procedural requirements for Regulatory Requirements. 

1.2 ASBESTOS 

A. Contract Documents for this Project have been prepared in accordance with generally accepted 
professional architectural and engineering practices.  Accordingly, no asbestos or products containing 
asbestos have been knowingly specified for this Project.  Notify Architect immediately for instructions if 
materials containing asbestos are brought to site for inclusion in the Work. 

B. At Architect's direction and with Owner's approval, a certified asbestos inspector will collect samples 
and an independent testing laboratory will perform testing procedures on suspect materials. 

C. Certify that based upon best knowledge, information, inspection, and belief no building materials 
containing asbestos were used in construction of Project.  Submit certification on form provided by 
Owner. 

PART 2 - PRODUCTS  Not Used  

PART 3 - EXECUTION  Not Used  

END  OF  SECTION 
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SECTION  01 6600 

PRODUCT  DELIVERY, STORAGE, AND  HANDLING  REQUIREMENTS  

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes But is Not Limited To: 
1. Administrative and procedural requirements for Product Delivery, Storage, and Handling 

Requirements. 

1.2 GENERAL 

A. Deliver, store, and handle products according to manufacturer's recommendations, using means and 
methods that will prevent damage, deterioration, and loss, including theft. 

1.3 DELIVERY AND ACCEPTANCE REQUIREMENTS  

A. Schedule delivery to reduce long-term storage at site and to prevent overcrowding of construction 
spaces. 

B. Coordinate delivery with installation time to ensure minimum holding time for items that are flammable, 
hazardous, easily damaged, or sensitive to deterioration, theft, and other losses. 

C. Deliver products to site in manufacturer's original sealed container or other packaging system, complete 
with labels and instructions for handling, storing, unpacking, protecting, and installing. 

D. Inspect products upon delivery to ensure compliance with Contract Documents, and to ensure that 
products are undamaged and properly protected. 

1.4 STORAGE AND HANDLING REQUIREMENTS  

A. Store products at site in manner that will simplify inspection and measurement of quantity or counting of 
units. 

B. Store heavy materials away from Project structure so supporting construction will not be endangered. 

C. Store products subject to damage by elements above ground, under cover in weathertight enclosure, 
with ventilation adequate to prevent condensation.  Maintain temperature and humidity within range 
required by manufacturer's instructions. 

PART 2 - PRODUCTS  Not Used  

PART 3 - EXECUTION  Not Used  

END  OF  SECTION 
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SECTION  01 7300 

EXECUTION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes But is Not Limited To: 
1. Administrative and procedural requirements for governing Execution of the Work. 

1.2 COMMON INSTALLATION PROVISIONS  

A. Manufacturer's Instructions:  Comply with Manufacturer's installation instructions and recommendations 
to extent that those instructions and recommendations are more explicit or stringent than requirements 
�F�R�Q�W�D�L�Q�H�G���L�Q���&�R�Q�W�U�D�F�W���'�R�F�X�P�H�Q�W�V�������1�R�W�L�I�\���$�U�F�K�L�W�H�F�W���R�I���F�R�Q�I�O�L�F�W�V���E�H�W�Z�H�H�Q���0�D�Q�X�I�D�F�W�X�U�H�U�¶�V���L�Q�V�W�D�O�O�D�W�L�R�Q��
instructions and Contract Document requirements. 

B. Provide attachment and connection devices and methods necessary for securing Work.  Secure work 
true to line and level.  Anchor each product securely in place, accurately located, and aligned with other 
Work.  Allow for expansion and building movement. 

C. Visual Effects:  Provide uniform joint widths in exposed work.  Arrange joints in exposed work to obtain 
best visual effect.  Refer questionable choices to Architect for final decision. 

D. Install each component during weather conditions and Project status that will ensure best possible 
results.  Isolate each part of completed construction from incompatible material as necessary to prevent 
deterioration. 

E. Coordinate temporary enclosures with required inspections and tests, to reduce necessity of uncovering 
completed construction for that purpose. 

F. Mounting Heights:  Where mounting heights are not shown, install individual components at standard 
mounting heights recognized within the industry or local codes for that application.  Refer questionable 
mounting height decisions to Architect for final decision. 

PART 2 - PRODUCTS  Not Used  

PART 3 - EXECUTION  Not Used  

END  OF  SECTION 
























